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OFLA��provides��up��to��2��weeks��of��leave��in��the��event��of��the��death��of��an��immediate��family��member.������
��
STEP��1:��INFORMATION��TO��READ��AND��REVIEW��

´ OFLA��Employee��Rights��Notice��
´ OIT��Notice��of��Employee��Rights��

��
STEP��2:��COMPLETE��LEAVE��REQUEST��FORM��

´ FMLA/OFLA��Leave��Request��Form��–��complete��and��return��to��HR��
��
STEP��3:��LEAVE��



��
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Employee Road Map to Medical Leave 

Bereavement��

Informa�Ÿon to Read and Review��

�¡�� OFLA��Employee��Rights��No�Ÿce��

�¡�� OIT��No�Ÿce��of��Employee��Rights��

1 

Complete Leave Request Form��

�¡�� FMLA/OFLA��Leave��Request��Form—Complete��

and��return��to��HR��

2 

Leave and Leave BeneÞts��

�¡�� Complete��your��FMLA/OFLA��A�©endance��Record/Leave��Tracking��Form��and��your��Employee��Leave��slip��every��month��
3 

BeneÞts Changes (If the death was a dependent on your beneÞts) 

�¡�� Mid�rYear��Change��Form—Submit��to��HR��within��30��days.��A�©ach��a��

copy��of��the��death��cer�ŸÞcate.��

 4 

Return to Work��

�¡�� No�Ÿfy��HR��at��the���Ÿme��of��your��return��5 



B U R E A U  O F  L A B O R  A N D  I N D U S T R I E S  

Oregon  

FAMILY LEAVE ACT 
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Notice of Employee Rights and Responsibilities 
FMLA/OFLA Leave 
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Name:
Department:
Employee ID#:
Instructions:  
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Employee's Signature:

Supervisor's Signature:
Date:

FMLA/OFLA ATTENDANCE RECORD / LEAVE TRACKING FORM
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