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Charter & Bylaws 

Preamble 
The Administrative Council represents the ideas, interests, and welfare of unclassified staff members 
of Oregon Institute of Technology. The representative body of elected officers has a responsibility 
to promote collaboration and shared governance, make recommendations and serve in an advisory 
capacity, propose and review university policies, and strengthen connections between unclassified 
staff and the university community. 

Definitions



Administrative Council 
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D. Voting Rights. All officers of AC have equal voting rights, with the exception of the 
Faculty Senate Appointee. In order to avoid conflicts of interest, if an established member of 
President’s Council becomes AC Chair, then a different officer will be appointed to 
represent AC on the President’s Council. 

E. Officer Roles. AC officers will fill at least one of the following r (l)-2 (l)-2d (n)-1.1102.1 (o)-1 (w)1 (i)-2 (n)Tc 0.001 Tw 3 0 Td
[(P)-3 (ag)31 -1.21 Td
[(r)-3 M5(t)1 ( o)-
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Section V Election of Members by the Unclassified Staff  
Each spring, a nomination and election process shall be held to fill vacant positions on AC. All 
current and active unclassified staff members may participate in the nomination and election 
process.  

A. The AC Chair will announce to all unclassified staff the opening of the nomination and
election process for that year.

B. Between April 15 and April 30, any unclassified staff member may nominate other
unclassified staff members to serve on AC.

C. The Secretary will verify each nominee’s interest in service on the AC. Any nominee who
agrees to be a candidate will be added to the election ballot.

D. During the first week of May, the Secretary will distribute ballots to all unclassified staff.
Ballots will list each candidate’s name, job title, department, and statement of interest.
Instructions will be given to return ballots to the Secretary no later than May 15.

E. The Vice Chair and Secretary will tally the ballots. If either the current Vice Chair or
Secretary is a candidate, another AC member shall conduct the tally. Candidates with the
most votes shall be elected to AC.

Section VI Assignment of Roles within AC 
By September 1 of each year, AC will determine officer role assignments. This will be decided 
through a discussion among the officers
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Supersedes 
Charter and Bylaws 2017 
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