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DUPLICATION REQUEST FORM

The Shaw Historical Library
at Oregon Institute of Technology

3201 Campus Drive, Klamath Falls, OR  97601  (541)- 885-1686 shawlib@oit.edu

Duplication Policy

The Shaw Historical Library wi ll consider requests for the provision of duplicating photographs,
manuscripts from collections when such servicecan happenwithout injury to the materials and
does not violate copyright restriction s nor those imposed by donors.Duplications provided from
the materials of the Shaw Historical Library may be usedfor the purpose of private study,
scholarship, research or educational purposesonly. The library provides single copies for
the researcher's personal reference use . No further reproduction should occur .

Supplying these copies is not an authorization to publish. Contact the Head of the
library to discuss publication of materials held by the Shaw Historical Library.

Completion of duplication requests takes placewithin 10 days.  Duplicates canbe picked up at
the Library or mailed.  An additional fee to cover mailing costs will be included. There is no cost
for scanning and sending by email.






