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B. If requested by Grievant, the Association has the right to be present at, and to 
participate in, any formal Step in the gr ievance procedure outlin ed below, but shall 
not interfere with the right of self-representation. 
 

C. A bargainin g unit member who is serving as the Association’s grievance officer 
and files a grievance on their own behalf  shall relinquish the role of grievance 
officer for the bargaining unit unt il their dispute is resolved. 
 

D. Time is of the essence in the presentati on of grievances.  The time limits provided 
below for the initial presentation of a grie vance are measured from the date of the 
act, omission, or commencem ent of condition upon which the grievance is based; 
or from such later date that the member grievant knew or reasona b l y should have 
known of the act, omission, or commenc ement of the cond ition upon which a 
grievance is based. 
 
1. In the event the time li mit expires on a Saturday, Sunday, or holiday 

recognized by Oregon Tech, the time limit is automatic ally extended to the 
next business day.   

 
2. Time limits shall be tolled extended for bargaining unit members who are 

on approve d protect e d leave, other than  sabbatical leave under Article [x], 
and resume the business day after returning from the leave. 

 
2.3. W hen mutually agreed upon by tT he parties , may agree to modify the time 

limits in any step of the grievance procedure  may be modified .  Any 
agreement to modify the time limits must be in writing. 

 
3.4. If the grievant or Association fails to meet the specified time limits, 
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presented more than forty (40) business days  after the act, omission, or commencement 
of the condition on which the grievance is based.   
 

Step One:  Dean’s Level.  Within thirty forty (340) calendar business days, the 
Grievant, or the Association on behalf of  the Grievant, shall file the grievance on 
the Grievance Form consistent with the requirements of this Article with the Dean 
or Dean’s designee.   
 
Upon request of either party, the parties sha ll meet within fourteen ten (104) 
calendar business days of receipt of the Grievanc e Form.  The Dean or Dean’s 
designee shall send a decision in writing to  the party filing the Grievance Form 
within fourte e n ten (104) calendar busin ess days of receiving the Grievance Form 
or conclusion of the meeting if one occurs.  of this meeting, or within fourteen 
(14) calendar days of receiving the Grie vance Form if no meeting is held.  

 
Step Two:  Provost’s Level.  If the Grievant is not satisfied with the decision at 
Step One, a request for review may be f iled on the Grievance Review Form with 
the Provost or Provost’s designee within fourte e n  ten (104) calendar business 
days of the date of the decision at Step One.   
 
Upon request of either party, the parties sha ll meet within fourteen  ten (104) 
calendar business days of receipt of the Grievance Review Form.  The Provost or 
Provost’s designee not hearing the grievance at Step One, shall send a decision in 
writing to the party filing the Grievance Review Form within fourteen  ten (104) 
calendar business days of receiving the Grievance Revi ew Form or conclus io n of 
the meeting if one occurs.  such meeting or  within fourteen (14) calendar days of 
receiving the Grievance Review Form if no meeting is held.  

 
Step Three:  President’s Level.  If the Grievant is not satisfied with the decision 
at Step Two, a request for review may be filed on the Grievance Review Form 
with the President or Pr esident’s designee within fourteen  ten (104) calendar 
busin ess days of the date of the decision at Step Two.   
 
Upon request of either party, th e parties shall m eet with within fourte e n  ten (104) 
calendar  business days of receipt of the Grievanc e Review Form.  The President 
or President’s designee not hearing the grievance at Step One or Two, shall send a 
decisio n in writing to the party filing the Grievance Review Form within fourteen  
ten (104) calendar business days of receiving the Grievance Review Form or 
conclusion of the meeting if one occurs.  such meeting or within fourtee n (14) 
calendar days of receiving the Grievanc e Review Form if no meeting is held.  
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Notice of Intent to Arbitrate.   If the Gg rievant is not satisfied with the decision 
at Step Three, the Association may file a Notice of Intent to Arbitrate form with 
the President or the President’s desi gnee and General Coun sel within twenty -one  
(201) calendar business days of date of the decision at Step Three. 
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GRIEVANCE FORM 
� Informal Procedure    � Formal Procedure  

 
Name of Grievant(s): __________ _______________ _______________ ______________ 

Filed With: _________ __________________ __________________ _________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Grievant(s) Signatu re: ____ _____________________ ___________   
 
Grievant(s) Phone: ____________________;  Grievant(s) Email: ___________________ 
 
� Self Represented 

� Represented by the following Association representative 
� I request a meeting.  
 
Representative’s Signature: ___ _____________________ ____________   
 
Name: ________________ _______________ __________ 
 
Phone: __________ __________; Email: ___________________ 

Date Grievance Occurred or Disc overed: ____________ ____________ ___________ 

Article(s) Violated: ________________________________ ____________________ 

Statement of Grievance (identify the viol ation, misinterpretation, or improper 
applic a t i o n of the provisi o n s of this  Agreement): ____ _______________ __________ 

________________ __________________ __________________ ________________ 

________________ __________________ __________________ ________________ 

________________ __________________ __________________ ________________ A s s o c i a t i o n  r e p r [ ( C ) * 
 (  o ) _ _ _ ( 
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 n  s e p a r 0 . 8  p a g c 
 ( o v e . 0 0 1  T c 
 - . 2 6 7 u r r e d  6 t a t e m e p r e t a t i o n ,  o r  i m p r ) 5 . R r  ) d y _ _ _ t i v e  . 3 2  4 6 0 . 8  - 2 6 5 . 8  T D 
 ( _ _ _ 5 
 - . 5 8  m e e t i n g .   ) T j 
 1 2  0  0  1 2  7 2  1 8 3 . 9  T m 
 0  T c 
 0  T w 
 (  ) T j 
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GRIEVANCE REVIEW FORM 

 
STEP TWO 

(Attach the original Grievance Form and decision of Dean or Dean’s designee) 
 
�  I am not satisfied with the decision at Step  One, or Oregon Tech fa iled to respond in a 

timely manner at Step One, and I hereby mo ve the grievance to Step Two for review 
by the Provost or Provost’s designee.  

 
� I do not request a meeting.  Please issue a written response to this matter within 

fourteen (14) calendar days from t oday’s date, ______ ______________________ 
[Print date]. 

 
� I request a meeting.  Please sch edule a me eting to discuss resolu tion within fourteen 

(14) calendar days from today’s date,  ____________________________  [Print 
date]. 

 
Grievant(s) Signatu re: ____ _____________________ ___________   
 
� Self Represented 

� Represented by the following Association representative 
 
Representative’s Signature: ___ _____________________ ____________   
 
Name: ________________ ____________ Assoature: ___GRIEVANCE REVIEW FORM 
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STEP THREE 
(Attach the original Grievance Form, and the decision(s) of the 
Dean or Dean’s designee and/or Provost or Provost’s Designee) 

 
�  I am not satisfied with the decision at Step  Two, or Oregon Tech failed to respond in a 

timely manner at Step Two, and I hereby mo ve the grievance to Step Three for review 
by the President or President’s designee.  

 
� I do not request a meeting.  Please issue a written response to this matter within 

fourteen (14) calendar days from t oday’s date, ______ ______________________ 
[Print date]. 

 
� I request a meeting.  Please sch edule a me eting to discuss resolu tion within fourteen 

(14) calendar days from today’s date,  ____________________________  [Print 
date]. 

 
Grievant(s) Signatu re: ____ _____________________ ___________   
 
� Self Represented 

� Represented by the following Association representative 
 
Representative’s Signature: ___ _____________________ ____________   
 
Name: ________________ ____________ ____________ 
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